[bookmark: _GoBack]SITE RESPONSE PLAN 
	School Name:
	Linden Seventh-day Adventist School

	School Number:
	-Q-

	Address:
	137-01 228th Street
Laurelton, NY 11413

	Phone Number:
	718-527-6868

	Principal Name & Email:
	Dr. Laurene Usher
Usher7@verizon.net

	Signature:
	


Locations with Automated External Defibrillators (AED) must have a site specific response plan. This plan summarizes your response during an emergency. Please post this plan in a conspicuous location, distribute to all trained responders and update as need. All staff should review periodically to ensure readiness during an emergency.
PROGRAM MANAGEMENT
The school is responsible for oversight and management of its voluntary AED Program since it is not a mandate. Questions about overall administration may be directed to Dr. Laurene Usher, Principal. 
SITE CONTACT
Designated by the Principal, the AED contact person at this school is
Name: Dr. Laurene Usher
Phone Number: 718-527-6868
Email Address:   Usher7@verizon.net
The responsibilities of the site contact include: 
Scheduling training, drills, and service calls; performing monthly maintenance of the AED and maintaining records of trained responders. (See Maintenance Checklist).  
AED PLACEMENT AND QUANTITY
Ideally, AEDs should be located so that the response interval (time from collapse to arrival of the AED) is no more than three minutes and the call-to-shock interval (the time it takes responders to be notified, access the device, reach the victim, apply the electrodes and deliver the first shock) is no more than five minutes. Signage clearly indicating the location of the AED is required. Locations are: 
	Serial Number
	Specific Location

	
	

	B13F-02497
	Nurse’s office







TRAINED RESPONDERS: 
The school endeavors to ensure the presence of at least one staff person who is trained in a nationally recognized CPR/AED course. Additional trained responders are recommended. Trained Responders are: 
	Name
	Cert Type
(CPR/AED (6 hours) or Coaches CPR update (2 hours))
	Training
Expiration Date

	Dr. L. Usher 


Julian Joseph





	AED/CPR (Adult, Child, Infant) - 6 hours

AED/CPR (Adult, Child,  Infant) - 6 hours
	4/30/2018


4/30/2018

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


EMERGENCY PROCEDURES 
· Upon arrival, assess for scene safety; use universal precautions 
· Assess patient for unresponsiveness 
· If unresponsive, activate EMS and in-house emergency plan 
Call 911 - Procedure to call 911 at this school: 
_______________________________________ 
When calling 911, you must state: "We have a defibrillator." If 911 caller is not the AED responder stay on the phone until the 911 dispatcher hangs up.
Announce Code Blue - Method to announce Code Blue: 
_______________________________________
Public Address System (Announce Code Blue (3 times) and location
 School Phones
 Radio
 Other 3
Upon hearing PA announcement, any staff member retrieves the AED and responds to location. 
Once trained responders have arrived at the scene, they shall perform the following: 
· Assess the scene is safe
· Check for a response-Tap and Shout
· Yell for Help. Have someone call 911 and obtained the AED Administer chest compressions
· Check for no normal breathing or only gasping. (Minimum 5 sec, Maximum 10 sec)
· Perform CPR (30 compressions followed by 2 breaths until AED arrives)
· Apply the AED as soon as it is available.
· For victims equal to or less than 55lbs or under 8 years of age, Perform 2 minutes of CPR before applying AED. If needed and available, use pediatric defibrillation pads.
· Turn AED ON
· Following AED instructions, apply defibrillation pads in the proper locations.
· Do not place the AED pads over the nipple, medication patches, or implanted devices.
· When advised, deliver a shock to the patient after first clearing the patient area.
· Begin CPR for 2 minutes.
· Continue to monitor patient's breathing and perform 1 shock followed by 2 minutes of CPR until otherwise prompted by the AED or EMS personnel.
· Leave AED ON and attached to the patient until EMS instructs you otherwise.
TRANSFER OF CARE TO EMS
· Follow instructions of EMS
· Document and communicate important information such as victim's name, age and history to EMS.
· AED screen will display elapsed time and number of shocks delivered.
· Assist as requested by EMS.
POST USE PROCEDURES
Immediately following the use of the AED, contact the Risk Management Office and Department of Education of the Northeastern Conference of Seventh-day Adventists to report the event. In addition, a contracted company should also be contacted to retrieve data, review AED response, replenish supplies and complete any NYS quality assurance report if required. 
ONGOING MAINTENANCE
Semi-annual drills should be code to refresh and enhance the skills learnt during the certification course and inspections of your defibrillator(s). The AED site contact must perform monthly maintenance of AED to include the following: 
· Verify status indicator is flashing and unit ready for use.
· Ensure all supplies, accessories and spares are present and are in operating condition.
· Inspect the exterior and pads for signs of damage.
Ensure accuracy of trained responder list and certification expiration dates.
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